BigMarker

How to Pre-Record a Presentation on BigMarker

Whether to avoid event-day technical mishaps or mitigate scheduling conflicts, many
webinar and virtual event presenters wish to pre-record their presentation before the
big day. To pre-record a presentation on BigMarker, you will deliver and record your
presentation in an empty live webinar room (think of this “webinar” as a recording
studio).

You'll download the recording of your presentation, then upload it to the webinar that
will host your event session.

Create a Live Webinar

First, create a live webinar on BigMarker. On the top right corner of any page on
BigMarker, press Create a Webinar. Then select Live Webinar from the options below.

What kind of webinar do you want to create?

Live Webinar Summit or Series On-Demand Webinar
Happens at a specific time, or on a A group of live, on-demand or automated Customizable, embeddable videos, with
recurring basis. sessions with a single registration flow. interactive super powers.

0

Live Stream Automated Webinar Evergreen Webinar
Stream a live webinar to Facebook, Simulate a live webinar experience with Run an automated webinar around the
YouTube or other broadcast platforms. automated videos, chats, polls, and offers. clock to automate marketing or training.

24-7 Webinar

Launch an always-on online canference
room or classroom with a single link.



You'll then be asked to provide details about the “webinar.” Because you're using this
live webinar solely as a recording studio, you don’t need to worry about entering a

name, description, etc. But because you'll be making your presentation right away, set
the time and date for a half hour in the future.

You'll then be prompted to choose a landing page template. Since the sole purpose of
this webinar is to pre-record your presentation, press Skip.

Choose a Webinar Landing Page

A Startup’s Guide to Navigating Digital
Disruption in Healthcare

Classic

ACME Company Presents: Social Media for Your
Business, Part

Billboard

17 Ways to Increase Engagement
and Drive Conversion

Countdown

Austerer

The Digital Marksting Playbook for
‘Small & Medium Sized Businesses

Minimalist

Boom



Enter The Webinar Room

You'll then proceed to your webinar dashboard. A blue banner on the top of your
screen will tell you that your webinar is open to presenters. Press Enter Webinar to
proceed to your webinar room, where you will deliver and record your presentation.

Top Ten Marketing Tactics of 2021 is open for presenters
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PRE-LOAD To register, people must provide the following data

Pre-Load Pop-up Offers Fullname = Emailaddress = JobTitle | How did you hear aboutus? | GDPR fields

Pre-Load Files & Videos
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Pre-Load Handouts

Choose your preferred audio option.

Please Choose an Audio Option
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Join by Phone Join by Computer



Test your microphone, webcam and Internet capabilities, then click Continue to
Webinar.

Test Your Audio & Video

Join Audio Webcam Off

Computer Audio FaceTime HD Camera (Built-in) (05ac:8514)(current)

Microphone Off

Default - External Microphone (Built-in)(current) v
Select your output device © Play sound
Default - External Headphones (Built-in) e

Network Test

(@) 75.63 Mbps (@) 1615 Mbps

Having trouble getting your audio & video equipment to work? Try our
Troubleshooting Guide.

You'll proceed to the “backstage” of your webinar room, as denoted by the black
banner on the top of the screen, where you can practice your talk before going live.
Once you're ready to begin delivering your presentation, press the turquoise Start
Webinar button in the upper right corner of your screen.

Welcome o the Host view To preview of customize the Atende view, cck ere

Backstage: Presenters Only

Top Ten Marketing Tactics of 2021
Hosted by Katieen's Chemel

Welcome, Kathleen McAuliffe!

Drag and Drop Files Here (PDF Recommended)

Share Your Screen

Start Desktop Sharing

...........



A pop-up will appear, asking if you are ready to allow attendees into the webinar room.
Since your “webinar” will have no attendees, select “Yes, let them in!” then proceed.

Start Webinar

Are you sure you are ready to allow attendees to enter the webinar?

Yes, let them in! Cancel

This will begin a ten-second countdown until your “webinar” goes live, and you can
begin presenting. This countdown will appear as a colored bar on the top of your
screen. Once the countdown runs down to zero, you can start recording your
presentation.

Begin Recording

To begin recording your presentation, navigate to the Host Control Panel, the black
panel on the far right side of your screen. Select the Recording tab, then press Start
Recording.

IMPORTANT: You can only start and stop recording once during your session.

!
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Chat Host Control Panel

Public Presenters Private Twitter Recording

Set a sticky message here ¥ou can start and stop the recording

#® Start Recording

From there, deliver your presentation. At any time, you can confirm that you are still
recording by double checking the Recording tab. As long the recording button reads
Stop Recording, your session is still recording.

Host Control Panel

Recording

@ Stop recording

Once you've finished your presentation, press Stop Recording. Then press End
Webinar, located in the lower right corner of your webinar room, to end the “webinar.”
This will initiate a ten-second countdown until the end of your webinar—do not close
the browser window until this countdown runs down to zero.



Download Your Recording

You'll then redirect to your webinar dashboard, where a buffering screen will indicate
that your webinar recording is being processed so that it's compatible with all browsers.
This process takes two to three hours. Once your recording has been converted, it will
be available for download just below this buffering screen.

IMPORTANT: Download the video as an .mp#4 file, as this is the only video file format
allowed on BigMarker.
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Add Your Recording To Your Event Session

Finally, add your recording to your event session. This way, it'll be available for you (or
the host) to trigger once your event session begins. On BigMarker, enter the webinar
that corresponds to your event session. You'll then land on your webinar dashboard.

To add your recording to your webinar, select Pre-Load Files and Videos from the
left-hand menu.

Edit  Presenters  Design  Emails & Invitations ~ Manage Webinar  Automation Integrations View Landing Page
WEBINAR
Dashboard Innovation Festival

Analytics & Reporting
Wednesday, October 28, 2020 - 1:00 PM CDT - Webinar ID: 4515f217534b

Test binar Room

binar Registrations Share Link Copy Webinar Practice Webinar More

ation Fields
SEO/Social Sharing Tags
creE e Webinar Stats View Analytics
Confirmation Page
Waiting Room . . .
Registrants Revenue Page Views Invited
Push Notifications
(0] $0.00 1 (0]
Transcript
Chat Spam Protection
Block List
Webinar Survey Webinar Setup
Attendance Monitor
Lucky Draw Landing Page
Start with a template, then add content and branding
AD Banner
Customize »

Disclaimer

Immersive Booth (Admin Only)
Registration Form

PRE-LOAD ple must provide the following data:

Pre-Load Pop-up Offers Fullname = Emailaddress = JobTitle  How did you hear aboutus? ~ GDPR fields
Pre-Load Files & Videos
Customize >
Pre-Load Handouts
Pre-Load Polls
Sell Tickets Off ﬁ

WIDGETS
Add Tickets >

Waiting Room On =

B0

Attendees can enter the waiting reom up te 15 minutes early

Customize »




Select Add Videos to upload your recording to your webinar. Note: You can also
upload YouTube videos in this dropdown.
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